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writers to help us finish the English book entitled ”BAHASA 

INGGRIS 1”. This English book corresponds with the curriculum of 

Pelita Bangsa University for the first semester. It is made up of 8 

chapters and is intended to improve the English competence for 

students of the university.  
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knowledge of English for Pelita Bangsa University students. The 
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The words in the English language are grouped into parts of 

speech according to their meanings and their functions. There are 

eight parts of speech 

 

A. Noun 

Noun describes people, stuff or tool, place, plant, animal 

and idea.  Such as Edward, television, rose, water, chai, etc. 

Kinds of noun: 

1. Proper Noun   

Proper noun is a word stands for name person, country 

or any particular names which begun with the capital letter. 

Examples : Hana, Vina, Jakarta, Indonesia, Simeru, etc 

A noun is a part of speech that denotes a person, 

animal, place, thing, or idea. The English word noun has its 

roots in the Latin word nomen, which means “name.” Every 

language has words that are nouns. As you read the following 

explanations, think about some words that might fit into each 

category. 

a. Person – A term for a person, whether proper name, 

gender, title, or class, is a noun. 

1) He is the person to see. 

2) Indra started to run. 

3) Imam Bonjol was an Indonesian Hero 

 

 

PARTS OF 

SPEECH 
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Chart of Tenses 

Tenses Simple Continuous Perfect 
Perfect 

Continuous 

Present I write a 

short story 

everyday 

I am 

writing a 

short story 

now 

I have 

written a 

short story 

in some 

magazine 

I have been 

writing a 

short story 

for seven 

years 

Past I wrote a 

short story 

last month 

I was 

writing a 

short story 

when you 

came 

yesterday 

I had 

written a 

short story 

before I 

studied in 

university 

I had been 

writing a 

short story 

for three 

years before 

I studied on 

university 

Future I will write 

a short 

story next 

month 

I will be 

writing a 

short story 

when you 

come 

tonight 

I will have 

written ten 

short 

stories by 

the time I 

finish my 

study 

I will have 

been 

writing a 

short story 

by the time 

you come 

Past Future Hana said 

that she 

would 

write a 

short story 

next month 

I would be 

writing at 8 

this 

morning 

I should 

have 

written a 

short story  

yesterday 

I should 

have been 

writing a 

short story 

here for a 

month last 

year 

TENSES 
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For many learners of English, one of the hardest things to 

grasp about the language is its pronunciation. Not only are there 

many accents to get accustomed to – American, British, and 

Australian, among others – but there are many fundamental sounds 

within the language that can be difficult to produce. To make things 

even worse, English’s spelling system is horrendous and seldom a 

reliable indication – even for native speakers – of how to pronounce 

most word. 

Because of this, it’s useful to try to depict the pronunciation 

of the English language through a set of symbols besides the Latin 

alphabet – namely, the International Phonetic Alphabet. Known as 

the IPA for short, this phonetic system might be familiar to you, and 

in my experience, it’s a useful tool for learning any language. 

The great thing about the IPA is that its symbols are meant to 

be universal. This means that if you learn the set of symbols used 

for English sounds, you can apply them to most other languages you 

might want to learn, from French to Arabic to Japanese. 

It is not a perfect system, since its details can only be so fine, 

and nuances like tone and stress are often overlooked in IPA 

transcription, which can be a bit of a problem with tonal languages 

like Mandarin and Vietnamese. However, for our purposes with 

English, these phonetic symbols can definitely come in handy if 

you’re looking to improve your pronunciation. 

 

PRONUNCIATION 
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A. The Notion of Reading 

Reading is the activity of who read books, articles, which 

are intended to be read, reading matter/material”. It can be 

stated is activity of reader when they read books, articles or other 

reading materials.  Reading is the way to understanding 

something from the book.  

Understanding a written text mean extracting the required 

information from it as efficiently as possible. For example, we 

apply different reading strategies when looking at notice board 

to see if there is an advertisement for a particular type of flat and 

when carefully reading an article of special interest in a scientific 

journal. Yet locating the relevant advertisement on the board ad 

understanding the new information contained I the article 

demonstrates that the reading purpose in each case, a competent 

reader will quickly reject the irrelevant information and fid what 

he is gist of the text more detailed comprehension is necessary.  

Reading is constant process of guessing, and what one 

brings to the text is often more important than what one finds in 

it. This is why, from the every beginning, the students should be 

taught to use what they know to understand elements, whether 

these are ideas or simple words. This is best achieved through a 

global approach to the text.  

Reading is a complex activity by deploying a large number 

of separate actions. Include: the need to use the understanding 

and imagination, observing and remembering to remember. We 

cannot read without moving eyes without using our minds. 

READING 
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Text is when the words are put together to communicate a 

meaning. Text consists of written of spoken words that have the 

purpose of conveying the message. Text is created by spoken or 

written.  When constructing a piece of text, the speaker of writer 

makes a choice about the words choice. The words and the sentence 

choose demand on the purpose of the text.  

There are many kinds of the text, they are: 

 

A. Explanation Text 

Explanation text is how and why something occurs. 

Explanation can be written or spoken and the purpose is to tell 

each step and to give the reason. Explanation text is also the text 

which content process about nature phenomena, society, science, 

culture and another. An explanation text usually come from the 

question of writer about “why” and “how” about a phenomena. 

Generic structure of Explanation the first is general 

statement, its stating the phenomenon issues which are to be 

explained. The second is sequenced explanation, its stating a 

series of steps which explain the phenomena. 

Language feature are  

1. Featuring generic participant; sun, rain, etc 

2. Using chronological connection; to begin with, next, etc 

3. Using passive voice pattern 

4. Using simple present tense 

Examples and structures of the text 

 

KINDS OF TEXT 
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Conditional sentences are sentences to express the factual 

implications, or hypothetical situations and their consequences. 

They are so called because the validity of the main clause of the 

sentence is conditional on the existence of certain circumstances, 

which may be expressed in a dependent clause or may be 

understood from the context. 

A conditional sentence is one which expresses the condition 

as well as its consequences. A conditional sentence contains 

two clauses: the dependent clause expressing the condition, called 

if clause; and the result clause expressing the consequence. An 

example of such a sentence is the following: 

If it rains, the agenda will be cancelled. 

Here the condition is expressed by the clause "If it rains", this 

being if clause, while the consequence is expressed by "the agenda 

will be cancelled", this being the main clause. If clause may either 

precede or follow the main clause; it is equally possible to say "The 

agenda will be cancelled if it rains". In terms of logic, if clause 

corresponds to the antecedent, and the result clause to the 

consequent. 

Languages use a variety of grammatical forms and 

constructions in conditional sentences. The forms of verbs used in if 

clause and result clause are often subject to particular rules as 

regards their tense and mood. Many languages have a specialized 

type of verb form called the conditional mood – broadly equivalent 

in meaning to the English "would (do something)" – for use in some 

types of conditional sentence. 

CONDITIONAL 

SENTENCE 
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Passive Voice is a grammatical construction. In this 

construction subject of the sentence doesn’t do the action but receive 

the action (receiver of action) by the doer of action, even mentioned 

or not. Verbs are also said to be either active or passive in voice. In the 

active voice, the subject and verb relationship is straightforward: the 

subject is a be-er or a do-er and the verb moves the sentence along. 

In the passive voice, the subject of the sentence is neither a do-er or 

a be-er, but is acted upon by some other  or by something unnamed. 

Computerized grammar checkers can pick out a passive voice 

construction from miles away and ask you to revise it to a more 

active construction. There is nothing inherently wrong with the 

passive voice, but if you can say the same thing in the active mode, 

do so. 

 

A. The Pattern of Passive Voice 

The pattern of passive voice is as bellow: 

 

 

Note: 

To be can be primary auxiliary verb (is, are, was, were, be, been, 

being), combination between two primary (is/are being, 

has/have been), between primary and modal auxiliary verb (will 

be, will have been). The verb which used is transitive verb 

 

 

 

PASSIVE VOICE 

S + to be + V3 
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A. Mean and Function  

Question Tags is the question for asking the agreement 

from the listener or object. Question tag is the short question in 

the end of the sentence. The function of the question tag is to 

asking the agreement from the listener about something which 

speaker is not sure yet. Question tags are the short questions that 

we put on the end of sentences – particularly in spoken English. 

There are lots of different question tags but the rules are not 

difficult to learn. 

Example: 

He is a doctor, isn’t he?  

Question Tags 

He is a doctor is a statement, and isn’t he?  

Question Tags is formed from to be, modal auxiliaries, and 

another Auxiliary Verb  (is, am, are, does, do, did, can, have, 

may, must, will, shall, etc) which combined by Personal 

Pronoun, they are I, we, you, they, he, she, it. 

 

B. Form of Question Tag 

There are some rules which must be paid attention in 

question tag, they are: 

1. If the statement is positive, question tag is negative  

Examples: 

a. He is a doctor, isn’t he?  

b. You are a teacher, aren’t you? 

c. I speak Japanese every day, don’t I? 

QUESTION TAG 
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Relative Pronoun is pronoun in forming relative clause 

(subordinate clause which explaining noun in the main clause in a 

complex sentence). In relative clause, relative pronoun could be 

subject, object or possessive which not mention singular or plural, 

male or female.  

Relative pronouns are: who, whom, whose, which, and that 

and indefinite relative pronoun with suffix –ever, such as: whoever, 

whomever, and whichever. 

Form of Relative Clause and Complex Sentence 

Relative Pronoun is the part of Relative Clause which can’t stand 

alone, but must be in complex sentence. The complex sentence is the 

combination of independent clause and subordinate clause (relative 

clause). We could see from this form: 

Relative Clause  = Relative Pronoun +/- Subject + Verb 

Complex Sentence  = Independent Clause + Relative Clause 

Example: 

Relative pronoun  = that 

Relative Clause  = that I bought last week 

Complex Sentence  = It is the bicycle that I bought last week. 

 

A. Using And Examples Of Relative Pronoun 

Who and whoever  

This relative pronoun is to combine noun as person (human 

being) even subject or object with verb to relative clause. In 

relative clause, relative pronoun is as subject or object. 

 

RELATIVE 

PRONOUN 



92  Fakultas Agama Islam Universitas Pelita Bangsa 

DAFTAR PUSTAKA 

 

Adolph, Svenja, Introducing Electronic Text Analysis, Routledge; 

2006 

Anderson, Mark, Text type in English, Mcmillan; 1998 

Antonius, Petunjuk Menyusun Karya Tulis Ilmiah, Sarana Tutorial 

Nurani Sejahtera; 2013 

Azar, Schrampfer, Betty, Fundamental of English Grammar, 

Prentice Hall; 1991 

Bungi, Burhan, Metodologi Penelitian Kuantitatif, Kencana 

Prenada Media Grup; 1983 

Croft, Kenneth, Reading on English as second Language, Winthrop 

Publisher, 1980 

Doddy, Ahmad, Developing English Competencies for Senior 

High School, Pemerintah Provinsi Jawa Barat; 2008 

Fisiak, Jacek, Contractive Linguistic and the Language Teacher, 

Pergamon Press; 1981 

Gate, Edenburg, Person Education Limited, British Library, 1988 

Grellet, Francoise, Developing Reading Skill, Camridge University 

Press, 1981 

Hornby, Oxford Advance Learners Dictionary of Current English, 

Oxford University Press; 1987 

Kosasih, Ketatabahasaan dan Kesusastraan, Yrama Widya; 2003 

Langan, John, College Writing Skill With Reading, Atlantic 

Community Colledge; 1989 

Lexy J, Moleong, Metodologi Penelitian Kualitatif, Remaja 

Rosdakarya Bandung; 2010 

Mcmillan, James, Educational Research Fundamental for the 

Consumer, HaperCollin College Publisher; 1996 

Nazir, Moh, Metodologi Penelitian, Ghalia Indonesia; 1988 

Norrish, John, Language Learners and their Errors, Mcmillan Press 

London; 1983 

Purwanto, Ngalim, Metodologi Pengajaran Bahasa Indonesia, 

Rosda Jayaputra Jakarta; 1997 

Soedarsa, Speed Reading, Gramedia Pustaka Utama; 2002 

Staiger, Ralph, The Teaching of Reading, Unesco Paris; 1973 



93 Fakultas Agama Islam Universitas Pelita Bangsa 

Susilana, Rudi, Penelitian Pendidikan, Direktoral Jendral 

Pendidikan Islam Kementrian Agama RI; 2012 

Swan, Michael, Practical English Usage, Oxford University Press; 

1995 

Tarigan, Henry Guntur , Berbicara Sebagai Suatu Keterampilan, 

Angkasa  Bandung  ;1981 

Tarigan, Henry Guntur , Pengajaran Analisis Kontrastif Bahasa, 

Angkasa  Bandung  ;1981 

Wegmann, Brenda, A Reading Skill Book, The McGraw-Hill 

Companies Inc; 1982 

Widyaningsih, Nunung, Bahasa Inggris SMA/MA Kelas X 

Semester Gasal, Viva Pakarindo; 2006 

David Sacks, Letter Perfect. Broadway Books, 2004)  

Charles Laurence Barber, The English Language: A Historical 

Introduction. Cambridge University Press, 2000)  

Paul, Adam, Michael, How English Works: A Linguistic 

Introduction: New York: Pearson Longman 2009 

Reenblatt, Stephen The Norton Anthology of British Literature, 8th 

Ed. Vol. D. New York: Norton (2006).  

David Crystal, How Language Works. Overlook Press, 2006)  

Tim Silabus KMI Gontor, Grammar 1, Darussalam Press; 2003 

Tim Silabus KMI Gontor, Grammar 2, Darussalam Press; 2003 

Tim Silabus KMI Gontor, Grammar 3, Darussalam Press; 2003 

 



94  Fakultas Agama Islam Universitas Pelita Bangsa 

TENTANG PENULIS 

 

Rahmat Hidayat, S. Pd, MM. 

Lahir di Padang, 17 Januari 1984. Adalah 

anak ke-7 dari 7 orang bersaudara yang 

mendalami Bahasa Inggris dan Bahasa Arab di 

Pondok Modern Darussalam Gontor Ponorogo 

Jawa Timur. Yang mana pondok tersebut 

menggunakan Bahasa Inggris dan Bahasa Arab 

sebagai Bahasa komunikasi sehari hari. 

Kemudian penulis belajar untuk lebih 

mendalami lagi tentang Bahasa Inggris beserta pembelajarannya di 

STKIP Kusuma Negara Jakarta, supaya selain menguasai Bahasa 

Inggris, juga menguasai cara pengajarannya, metode metode, serta 

teknik teknik yang dipergunakan dalam mengajar Bahasa Inggris 

yang baik dan yang benarm. Penulis mengerti bahawa dalam 

pembelajaran writing, speaking, reading, maupun listening butuh 

startegi yang tepat supaya dapat dimengerti dengan maksimal oleh 

mahasiswa.  Saat ini sebagai dosen di Prodi Manajemen STIE Pelita 

Bangsa, Jl. Inspeksi Kalimalang Tegal Danas arah DELTAMAS 

Cikarang Pusat Kabupaten Bekasi. 

 

Listian Indriyani Achmad, S.Sos., MM., C.PMP., C.HRA. 

Lahir di Yogyakarta, 11 Mei 1977. Pada 

tahun 1995, Penulis menyelesaikan Pendidikan 

Strata 1 Program Studi Hubungan Internasional 

di Universitas Jayabaya. Kemudian pada tahun 

2012, Penulis menyelesaikan Pendidikan 

Magister Manajemen di STIE ISM (UNTARA). 

Pada tahun 2021, Penulis menjabat sebagai 

Kepala Program Studi Ekonomi Syariah 

Fakultas Agama Islam Universitas Pelita Bangsa. Penulis 

menerbitkan berbagai penelitian dan artikel. Penelitian dan artikel 

yang diterbitkan pada tahun 2019 antara lain Female Teachers' 

Subjective Well-Being from the Aspects of Gratitude, Optimism, and 

Work-Family Balance dan juga Support vector machine for omega 3 

classification based on histogram equalization. 


